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Steps to Create a Word Cloud
 Cut and paste copy of job description into Word 

document.   

 Eliminate bullets and extraneous information (such as 
headings or general information about the company)

 Highlight job description text and type “control C”

 Go to www.tocloud.com

 Place cursor in the box labeled “or text”

 Type “control V” to paste text

 Click on “Create Tag Cloud” button

 Frequently used words will be in larger font

http://www.tocloud.com/
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